UNIVERSITY OF MASSACHUSETTS Campus location 
ATTACHMENT “X” (insert in alpha order)
AMENDMENT NO. ___ (insert # in numerical order)
(consisting of two pages)
This Amendment No.___ (insert from above) made this Insert Day day of Insert Month, Insert Year by and between the University of Massachusetts Campus Location (the “University”) and Insert vendor name (the “Contractor”) (collectively the “Parties”) amends the Contract for Services Purchased Terms and Conditions made and entered into by the Parties on Insert start date (the “Contract”).
Examples of some common changes made via amendment are listed in red below; please note that each proposed change is preceded by the term “WHEREAS”.
WHEREAS, the Parties wish to extend the term of the Contract; 
WHEREAS, the Parties wish to increase the Contract amount by $ (insert amount of increase) to $ (insert the new contract total); 
WHEREAS, the Parties wish to amend the Scope of Service/Work to the Contract; 
WHEREAS, the Parties wish to amend the Contract to include additional terms and conditions; and
Please note, the following two paragraphs must be included in every amendment, after you list the purpose of your amendment (i.e., to extend the term) and before you list the specific Contract change. 
WHEREAS, Section add amendment section from contract of the Contract entitled “Amendments,” allows for the Parties upon mutual agreement to amend the Contract by executing a written amendment.
NOW, THEREFORE, in consideration of the mutual promises and covenants contained herein and in the Contract, and for good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the Parties, intending to be legally bound, agree as follows:
Please note, the following paragraphs should be included as applicable.  They describe the type(s) of amendments to which you and the vendor have agreed.  The examples in red below reflect the changes identified above (whether it is an increase in the contract amount, a change in the scope of services, a change to the term of the contract, etc.), but must always begin with a notation to add the specific amendment to the original Contract as follows:
1. The following shall be inserted in Section Add Amendment section from contract of the Contract entitled “Contract Amendments”:
“Attachment “X”, (insert from title above) Amendment No. __, (insert from title above), consisting of insert # from title above page(s).”
2. Section Add Amendment section from contract of the Contract entitled “Dates of Performance” shall be revised by replacing the completion date of insert date with a new completion date of insert date.
3. The maximum obligation provided in Paragraph E of Section Add section number from contract of the Contract entitled “Payment” shall be deleted and the following maximum obligation inserted therein:  insert new contract total.
4. In Attachment A to the Contract entitled “Scope of Service/Work” the following sub-section shall be added to the end of paragraph 2 entitled “Services to Be Provided”:  
“d. Conduct one training session for (“X” department) heads at the (“X” campus location) on or before July 1.” (this is included only as an example of an expanded scope, substitute the relevant scope of services)
The Parties hereto acknowledge and agree that, except as specifically amended by the terms of this Amendment No.___ (insert from above), all the terms, covenants and provisions of the Contract are hereby ratified and confirmed and shall remain in full force and effect throughout the balance of the term of the Contract.  From and after the date hereof, all references in the Contract to “the Contract” or “this Contract” shall mean and be the Contract as affected by this Amendment No.___ (insert from above).
IN WITNESS WHEREOF, the Parties have caused this Amendment No.___ (insert from above) to be executed by their duly authorized representatives on the date and year first above written.
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