

CAMPUS: _________________
ATTACHMENT G

SCOPE OF SERVICES/WORK/SPECIFICATIONS
(Consisting of X Pages)
Information:  The SCOPE language determines the details of what it to be delivered and or accomplished by a chosen supplier.  This SCOPE will eventually become “Attachment A” of the CFS. If the contract terms and conditions of performance are clear, complete and detailed, then the Department will have an easier time determining when a breach or default has occurred later in the process.
Performance measurements are also helpful in determining breach or default.  If a Department has clearly specified how performance will be judged and what the expected standard of performance is, the Contractor may be held to that standard.  If no performance standards are identified, and no performance deadlines or thresholds are set, it is harder to argue that the Contractor breached or defaulted on the eventual Contract.  Procuring departments are advised that oral agreements, oral amendments or conversations are almost always deemed unenforceable.
1.	Introduction/Purpose
[bookmark: _Hlk56153354][Insert introductory sentence or two about purpose of RFX, reason for procurement]
2.	Qualifications Required of Vendor
[Insert specific requirements/qualifications that detail what a supplier must possess]
3.	Services/Specifications To Be Provided By Contractor
[Insert list of services in general detail or tasks to be performed by the Contractor specific to this RFX.]
4.	Deliverables & Timelines
[This may be combined with the “Services To Be Provided.”  Specify Timeline of Services, milestones, or Tasks to be rendered by Supplier and where they are to be rendered.]
5.	Compensation
[Insert brief description of the project budget and any expected payment terms.  If applicable, indicate whether certain payments are associated with certain Services or Tasks to be rendered by Supplier.  If a particular person needs to sign off on the payments indicate that person’s name. This can be used to build a bid table and or response matrix. Final compensation will of course come from the chosen supplier’s negotiated proposal]



